




COMPANY NAME Fragrance-Free Policy
Overview
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	A fragrance-free environment can be favorable to your well-being, the well-being of those around you, and the environment. Fragrances from colognes/perfumes, hair products, lotions, deodorants, air fresheners, candles, and laundry detergents, as well as cleaning products have been linked with negatively affecting the health of some people. Symptoms can include headaches, dizziness, shortness of breath, nausea, skin reactions and difficulty with concentration. It has been reported that certain odors, even in small amounts, can cause asthma symptoms. [COMPANY NAME] will work with building management to guarantee that products used to clean the workplace are fragrance-free and follow best practice guidelines to limit employee exposure to these cleaning agents. [COMPANY NAME] recognizes environmental sensitivities can be caused by the exposure to scented products and cleaning agents. This is a policy to implement a fragrance-free environment for all our employees and visitors. This policy applies to both employees and non-employee guests of [COMPANY NAME]. 



 
Policies
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	1. [COMPANY NAME] requests that all offices and spaces used by staff and their visitors will remain free of scented products.
2. Personal care products such as cologne/perfume, aftershave lotions, scented lotions, hair products with fragrance and/or similar products are not to be worn in the properties owned and operated by [COMPANY NAME] including company owned vehicles. 
3. The use of air fresheners and candles are prohibited from the facilities owned and operated by [COMPANY NAME] including company owned vehicles.
4. The use of cleaning products other than those purchased by [COMPANY NAME or BUILDING MANAGEMENT] are prohibited for cleaning personal work areas. 



Procedure 
1. Employees will be informed of [COMPANY NAME’S] Fragrance-free Policy through signs posted around the premises including company-owned vehicles. 
2. All guests are to be made aware of the [COMPANY NAME] Fragrance-free Policy by their hosts, from meeting invites, email correspondences and signs posted throughout the workplace.
Sample Email Signature for guests:
“This is a fragrance-free workplace. Thank you for not wearing any of the following during your visit: cologne, after shave lotion, perfume, perfumed hand lotion, fragranced hair products, and/or similar products. Our chemically-sensitive co-workers and clients thank you.”
3. Any violations of this policy will be handled through the standard disciplinary procedure.


COMPANY NAME Fragrance-Free Policy Contact
If you have questions about the COMPANY NAME Fragrance-Free Policy, please contact:
CONTACT NAME 
CONTACT JOB TITLE
CONTACT DEPARTMENT
CONTACT PHONE
CONTACT EMAIL
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